Quick Reference Guide

ISupplier — How to view Remittance Advice

Process Description

The View Payments page enables you to search for and view details of the remittance
advice.

How to View Remittance Advice

Access the iSupplier webpage using the following URL: https://eq.gantas.com.au. Enter
the username and password credentials.

Step #

Description

Step 1 Select the iSupplier Billing User/iSupplier Inquiry All User Responsibility

Oracle Applications Home Page

‘Worklist
Full List (3) |
From Subject Sent =
- oot - Lo 17-May-2021
) ) Qantas Corporate AUD - Standard Purchase Order 1100268, 3 04-Jul-2016
iSupplier@qgantas.com.au FYI: Qantas Airways Limited - iSupplier Confirmation of Registration for i o a : D 13-Jun-2016

Personalize

[ isupplier Billing User Please select a responsibility.

__ iSupplier Inguiry All User

To view payment information, click the Finance tab and then the View Payments

Step 2 sub-tab.

iSupplier Portal

1 Navigator v B Favorites v

Home Logout Preferences Personalize Page Diagnostics

| Home | Orders | Shipments | Finance
Create Invoices | View Invoices

View Payments

Simple Search
Note that the search is case insensitive Advanced Search
Payment Number Status Q
| 1nvoice Number [1R0137 | Payment Amount From | To |
PO Number Payment Date From & 1, B

(example : 1234) (example: 23-Sep-2021)
Relaase Number
34-2)

[Too ] ctear

Enter the Invoice Number and Click on Go

Step 3

Click on Payment number link.

[ Home I Orders I Shipments I Figance
Create Invoices | View Invoices |

View Payments

Export
Simple Search

Note that the search is case insensitive Advanced Search
Payment Number Status Q
Invoice Number |TNFI421118355

PO Number

(example ; 1734)
Relaase Number
(example : 1734-2)

[Go | [ clear |

Payment Payment Date + Currency ‘ Amount Method ‘Statlli Status Date Bank Account Invoice PO Number
3131935 [L4-Apr-2021 AUD 12,500.00 Electronic Negotiable 14-Apr-2021 T TNFI421118355 R107449

Payment Amount From | To |

Payment Date From [DI'AW’ZOZ:L To ’7 =

(example: 17-Aug-2021)

Step 4

On the next page click on the View Remittance Advice button. This will submit a program in
the background, the status of which can be viewed on the next page to which clicking the
button redirects.

Home | Orders | Shipments | Finance

Create Invoices | View Invoices | View Payments
Finance: View Payments >
Payment: 3131935 (Total AUD 12,500.00)

Payment Date 14-Apr-2021
Method  Electronic
Status Negotiable
Status Date 14-Apr-2021

Supplier T
Supplier Site G
Address  imiein
T
M

Bank Account

I View Remittance Advice I

Included Invoices

Invoice |Invoioe Date Type Currency Amount Status Payment Status Payment PO Number Receipt Attachments
TNFI421118355 26-Feb-2021 Standard AUD 12,500.00 Approved Paid 12,500.00 |QR107449
Return to Finance: View Payments Export

Step 5

Check the “Phase” column, if it's in Pending or Running status, keep clicking the Refresh
button until the Phase shows completed. The “View PDF Output” column will remain empty
until the phase changes to “Completed”

M s T strmens [1inorce A W . . e

Create Invoices | View Invoices | View Payments

Request lD|Name Phase Status  |Scheduled Date

j les Remittance Advice) Pending Normal 17-Aug-2021 15:13:22
“TIP Keep pressing the Refresh Button until the Output ICON appears

Home Orders Shipments Finance Home Logout Preferences

View PDF Output

Step 6

Once the Phase is Completed, the download icon will appear under the “View PDF Output”
column. Click on the icon to view the Remittance Advice PDF.

NeanTas  Jetstaot R

1 Navigator ¥ B2 Fayorites v Home Logout Preferences

| Home | Orders | Shipments | Finance
Create Invoices | View Invoices | View Payments

Requests
Requests Summary Table

Request IDName |Phase Status heduled Date View PDF Output
114515833 QFEQAP Payables Remittance Advice (QFEQAP Payables Remittance Advice) Completed Normal [17-Aug-2021 15:13:22 &

¥ TIP Keep pressing the Refresh Button until the Output ICON appears
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N eanzascmvi
Sunstate Airlines (QLD) Pty Ltd (ABN 82 009 734 703)

Remittance Advics Sunstate Airlines (QLD) Pty Limited

Payee: Accounts Payable Department
P.O. Box 566
Tamworth NSW 2340

T ) .
For Queries Email:
L ;
shrgantaslinkaccounts@qantas.com.au
L
Mk
Date: 14/04/2021
Phone: ik
Email:

I

Funds transfer has occurred for:

Sum: AUD 12,500.00

Account Number: g

Payment Reference Number: S

Please allow up to 5 working days for this transaction to be completed.

Supplier Number: 1010007 Supplier Site: NORTH SYD (1800053) Page 1of 1
Invoice No. Invoice Date Invoice Amount Description
TNFI1421118355 26/02/2021 12,500.00

Total AUD 12,500.00




